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IMMEDIATELY
CERTIFIED PROFESSIONAL
SECRETARY TEST SLATED

The University of Montana has been designated an examination center for
the 1980 annual Certified Professional Secretary Examination, to be given
Friday and Saturday, May 2 and 3.
The UM is one of more than 250 centers for the two-day, six-part examination,
which will be taken by about 6,000 secretaries in the United States, Canada,
Puerto Rico, and Jamaica.

More than 13,000 secretaries have earned the CPS

designation by passing the six parts of the test.
Those who take the examination May 2 and 3 will be tested on behavioral
science in business, business law, economics and management, accounting,
secretarial skills and decision making, and office procedures and administration.
The examination

is open to secretaries who meet certain requirements

concerning education and job experience.
Dr. Bill Patton, UM associate professor of business education said
applications are now being accepted by the Institute for Certifying Secretaries,
2400 Pershing Road, Suite G-10, Kansas City, Mo. 64108.
test can be obtained from Patton, 243-5023.
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